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Dear Parents and Students, 

 “Christ is the foundation of the whole educational enterprise in a Catholic 
School… He is the one who ennobles man, gives meaning to human life, and is the 
model which the Catholic school offers to its pupils… the Catholic school tries to 
create within its walls a climate in which the pupil’s faith will gradually mature 
and enable him to assume the responsibility placed on him by Baptism… the 
specific mission of the school is a critical, systematic transmission of culture in the 
light of faith and the bringing forth of the power of Christian virtue by the 
integration of culture with faith and of faith with the living.” 

 (Excerpts from the Vatican Declaration of the Catholic School, March 1977.) 

 This handbook will help you become better acquainted with the policies 
and philosophies of St. Peter and serve as the basis for cooperation and 
communication between home and school, which is so essential for the 
achievement of our goals.   

Charlotte Funston 

Principal 
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MISSION STATEMENT 

The mission of St. Peter Catholic School is to form disciples, rooted in the teachings of the Catholic faith, through a 
curriculum of academic excellence within a safe, caring environment.  

PHILOSOPHY 

St. Peter Catholic School is a school of love and friendship where each child is welcomed into a Christian 
environment in which love is evident and learning is nurtured.  A committed faculty provides a quality education 
aimed at developing each child’s potential. 

The faculty at St. Peter has as its goals: 

1. To instill in the students a faith that is living, conscious, and active. 
2. To enrich and complement the child’s education already begun in the home with the parents. 
3. To develop in the students an understanding of the church’s teachings through scripture, doctrine, tradition, 

and faith stories of our Catholic Community.   
4. To provide a program of quality education in which each child is given opportunities to develop his/her 

God-given potential to become a self-supportive and contributing member of society. 
5. To help students to form a mature Christian conscience by being well-informed citizens of the community 

and the world.   
6. To build a healthy self-concept whereby each student will recognize that he/she is a unique individual with 

special gifts and talents. 
7. To provide a supportive, friendly atmosphere that will foster the child’s search for inner peace and joy. 

ACCREDITATION  

St. Peter is fully accredited through the Florida Catholic Conference of Bishops.   

 

CURRICULUM AND RELIGION 

St. Peter follows the curriculum mandated by the Florida Department of Education and the Diocese of Orlando.  All 
students are required to take religion classes and participate in all religious activities.   All students will attend Mass 
on Wednesdays. 
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DIOCESE OF ORLANDO POLICIES 

CHILD ABUSE REPORTING 

Any clergy, religious, or lay employee, or volunteer in the Diocese of Orlando who know or has cause to suspect 
that a child has been subjected to any form of abuse or neglect by any person, including another Diocesan employee 
or volunteer, religious, or clergy will immediately observe the following procedures: 

● Contact the Florida Department of Children and Families toll free abuse hotline within the same calendar 
day. 

● Respond to local DCF call back with additional information. 
● Cooperate with all authorities in the investigation of any child abuse report.  

CUSTODY 

Parents who are either divorced or separated must file a court-certified copy of the custody section of the divorce or 
custody decree with the principal.   In the absence of a court order, both parents will have full access to academic 
records, parent/teacher conferences, and all school-related information.   The school will not be held responsible for 
failing to honor arrangements that have not been made known.   

FINGERPRINTING  

All persons employed by the Diocese of Orlando, along with any volunteers that will come in contact with children, 
or the elderly must be fingerprinted.   To set up an appointment, please go to 
https://www.orlandodiocese.org/ministries-offices/fingerprinting/.  The Fieldprint Code for St. Peter is 
FPSPeterSchoolVol and the entity code is 220.   

ANTI-BULLYING AND HARRASMENT POLICY 

St. Peter Catholic School believes that students should live according to the Gospel values and is committed to 
providing a Christ-centered environment that is safe, secure, and free of harassment of bullying of any kind.  
Bullying or harassment of any kind will not be tolerated.   The following behaviors constitute bullying and 
harassment and are strictly forbidden: 

● Creating an intimidating or hostile environment that interferes with learning or the mission of St. Peter 
Catholic school 

● Physically, emotionally harming another student  
● Damaging or taking another student’s property 
● Placing a student in reasonable fear of mental harm or loss or damage of personal property 

Bullying also includes cyber bullying.  This will include, but not be limited to: 

● Teasing or name calling 
● Social exclusion, slurs, rumors, or jokes 
● Threats 
● Intimidation, false accusations 
● Stalking 
● Physical violence 

https://www.orlandodiocese.org/ministries-offices/fingerprinting/
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● Theft 
● Sexual, religious, or racial harassment 
● Public or private humiliation 

Bullying is prohibited whether it occurs on campus (before, after, or during school hours) or during a school 
function.  All bullying should be reported immediately to a teacher, the school counselor, or the principal.  A student 
found to be in violation of this policy will be subject to an appropriate discipline action, which may include removal 
from the classroom, loss of privileges, detention, counseling, parent conference, suspension, expulsion, and/or 
notification of the appropriate authorities.   Any of these may be warranted even for a first offense.   Please 
understand that St. Peter has limited abilities to investigate off-campus activity.  Parents may be contacted by 
administration should the need arise.    

MEDIA CONSENT POLICY 

The Diocese of Orlando requires that all students have a signed Photo/Video release form before their image can be 
published in the school, diocesan, or local newspaper, internet, or in any other media approved by St. Peter Catholic 
School and/or the Diocese of Orlando. 

RECORDS 

St. Peter complies with the Buckley Amendment and allows parents to see their student’s cumulative record file.  A 
written request from the parents must be filed with the administration and will be complied with within 24 business 
hours of the request being received.   

SAFE ENVIRONMENT TRAINING 

The Diocese of Orlando is required by the United States Catholic Conference of Catholic Bishops (USCCB) to 
follow specific guidelines regarding safe environment training.  All employees and volunteers working with children 
and vulnerable populations must complete the Safe Environment Training.  

TITLE IX 

St. Peter Catholic School adheres to Title IX: “No person in the United States shall, on the basis of sex, be excluded 
from participating in, be denied the benefits of, or be subjected to discrimination under any education program or 
activity receiving federal financial assistance.” 
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PARENT CODE OF CONDUCT 

 OF CONTENTS 
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TECHONLOGY RESPONSIBLE USE POLICY 

St. Peter Catholic School                                         Technology Responsible Use Policy 2020-2021 

Diocese of Orlando / Office of Catholic Schools 

Student Technology Responsible Use Policy 

7/6/2020 

1.0 Introduction 

St. Peter Catholic School recognizes that access to technology in school gives students greater 
opportunities to learn, engage, communicate, and develop skills that will prepare them for 
work, life, and citizenship. We are committed to helping students develop 21st-century 
technology and communication skills. 

To that end, we provide access to technologies for student and staff use. 

This Technology Responsible Use Policy outlines the guidelines and behaviors that students are 
required to follow when using school technologies or personally owned devices on and off 
school campus. 

● The St. Peter Catholic School network is intended for educational purposes. 
● All activity over the network or when using school technologies will be monitored and 

retained. 
● Access to online content via the network may be restricted in accordance with our 

policies and federal regulations, such as the Children’s Internet Protection Act (CIPA). 
● Students are expected to follow the same rules for good behavior and respectful 

conduct online as offline. 
● Misuse of school resources or personal devices while connected to the school network 

or outside network can result in disciplinary action. 
● St. Peter Catholic School makes a reasonable effort to ensure students’ safety and 

security online but will not be held accountable for any harm or damages that result 
from use of school technologies. 

●  
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● Users of the school network or other technologies are required to alert Administrator, 
Technology staff or teacher immediately of any concerns for safety or security. 

 
2.0 Definitions 

2.1 Authorized Users: 
● Student: any child 18 years or younger enrolled in St. Peter Catholic School 
● Faculty/Staff: any person who is employed by St. Peter Catholic School, whether 

part-time or full-time, who provides instruction or supports the school 
operations. 

2.2 School Network: communications systems connecting two or more computers and their 
peripheral devices to exchange information and share resources; it includes wired and 
wireless  

2.3 Internet: includes both external and internal access of communications and data 
storage equipment, either owned or reserved for use by St. Peter Catholic School 

2.4 Technologies Covered: St. Peter Catholic School may provide Internet access, desktop 
computers, mobile computers or devices, videoconferencing capabilities, online 
collaboration capabilities, message boards, email, and more. Also, St. Peter Catholic 
School may allow students to bring their personal devices which will also be covered by 
this policy. 

As new technologies emerge, St. Peter Catholic School will attempt to provide access to 
them. The policies outlined in this document are intended to cover all available 
technologies, not just those specifically listed. 

 

3.0 Usage Policies  

All technologies provided by the school are intended for education purposes. All students are 
expected to use good judgment and to follow the specifics of this document as well as the spirit 
of it: be safe, appropriate, careful and kind; do not try to get around technological protection 
measures; use good common sense; and ask if you do not know. If the inappropriate behavior 
happens outside of the school, and it is brought to the principal’s attention, St. Peter Catholic 
School will investigate and may have disciplinary repercussions at the discretion of the school 
according to the Code of Conduct. 

3.1 Web Access  

St. Peter Catholic School provides its students with access to the Internet, including web sites, 
resources, content, and online tools. That access will be restricted in compliance with Diocesan 
Social Communication Policy, CIPA (Children’s Internet Protection Act) regulations and school 
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policies. Web browsing may be monitored, and web activity records may be retained 
indefinitely. 

Students are expected to respect that the web filter is a safety precaution and should not try to 
circumvent it when browsing the Web. If a site is blocked and a student believes it should not 
be, the student should follow school protocol to alert Technology staff or submit the site for 
review. 

3.2 Email  

St. Peter Catholic School may provide students with email accounts for the purpose of school-
related communication. Availability and use may be restricted based on school policies. 

If students are provided with email accounts, they should be used with care. Students should 
not send personal information; should not attempt to open files or follow links from unknown 
or untrusted origin; should use appropriate language; and should only communicate with other 
people as allowed by the school policy or the teacher. 

Students are expected to communicate with the same appropriate, safe, mindful, courteous 
conduct online as offline. Email usage may be monitored and archived.  

3.3 Social / Web 2.0 / Collaborative Content  

Recognizing the benefits collaboration brings to education, St. Peter Catholic School may 
provide students with access to web sites or tools that allow communication, collaboration, 
sharing, and messaging among users.  

Students are expected to communicate with the same appropriate, safe, mindful, courteous 
conduct online as offline. Posts, chats, sharing, and messaging will be monitored by teachers 
and the sites will be protected from outside viewers. Students should be careful not to share 
personally identifying information online.  

The use of personal social media sites for enjoyment is prohibited on campus during 
instructional hours. Students must refrain from taking and posting pictures and videos of 
themselves, other students or teachers at school during instructional hours.  

3.4 Livestreaming  

For distance education, St. Peter Catholic School will implement a video conferencing platform 
that will allow teachers to livestream instruction to students at home. It is important to know 
that classes will be streamed in a secured platform with encryption of data in transit, password 
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protection, will not be recorded, and only students assigned to the class will have access to it. 
The camera will be focused on the teacher and the content presented to the class.  

Students are expected to communicate with the same appropriate, safe, mindful, courteous 
conduct as if they were present in the classroom. In addition, they must not try to record or 
take screenshots of the livestream. If they need further assistance, they should schedule time 
to talk to the teacher.  

3.5 Mobile Devices Policy 

St. Peter Catholic School may provide students with mobile computers or other devices to 
promote learning outside of the classroom. Students should abide by the same responsible use 
policies when using school devices off the school network as on the school network. 

Students are expected to treat these devices with extreme care and caution; these are 
expensive devices that the school is entrusting to the student’s care. Students should report 
any loss, damage, or malfunction to the Technology staff immediately. Students may be 
financially accountable for any damage resulting from negligence or misuse. 

Use of school-issued mobile devices off the school network may be monitored. 

3.6 Personally Owned Devices Policy 

St. Peter Catholic School may allow students to bring personally owned devices to use in the 
classroom after it has been approved by the Technology staff. Students should keep personally 
owned devices (including laptops, tablets, e-readers, smart phones, cell phones, and smart 
watches) turned off and put away during school hours unless as instructed by a teacher or staff 
for educational purposes or in the event of an emergency. 

Because of security concerns, when personally owned mobile devices are used on campus 
requiring the use of data, these devices must only be on the school network, data services must 
be disabled and permission from the Technology staff is required. For the Technology staff to 
grant permission, students need to submit the required paperwork with the appropriate 
information such as MAC address and serial number. In some cases, a separate network may be 
provided for personally owned devices. 

Students must follow the same code of conduct for use of personally owned devices on St. 
Peter Catholic School campus or at other functions, whether on or off property, related to St. 
Peter Catholic School. 

3.7 Security 
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Students are expected to take reasonable safeguards against the transmission of security 
threats over the school network. This includes not opening or distributing infected files or 
programs and not opening files or programs of unknown or untrusted origin. 

If the student believes a computer or mobile device the student is using might be infected with 
a virus, IT must be alerted immediately. The student must not attempt to remove the virus or 
download any programs to help remove the virus. 

3.8 Downloads 

Students should not download, attempt to download, or run .exe programs or any other 
executable programs over the school network or onto school resources without express 
permission from the Technology staff. 

Students may be able to download other file types, such as images of videos. For the security of 
our network, download such files only from reputable sites, only for education purposes, and 
following copyright laws. 

3.9 Netiquette 

Students should always use the Internet, network resources, and online sites in a courteous and 
respectful manner.  

Students should also recognize that among the valuable content online is unverified, incorrect, 
or inappropriate content. Students should use trusted sources when conducting research via 
the Internet and follow copyright laws for their use. 

Students should also remember not to post anything online that they would not want parents, 
teachers, or future colleges or employers to see. Once something is online, it is out there—and 
can sometimes be shared and spread in ways it was never intended. 

3.10 Plagiarism 

Students should not plagiarize (or use as their own, without citing the original creator) content, 
including words or images, from the Internet. Students should not take credit for things they 
did not create themselves or misrepresent themselves as an author or creator of something 
found online. Research conducted via the Internet should be appropriately cited, giving credit 
to the original author. 
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4.0 Personal Safety 

Students should never share personal information, including phone number, address, social 
security number, birthday, or financial information, over the Internet without permission from 
a parent or legal guardian. Students should recognize that communicating over the Internet 
brings anonymity and associated risks and should carefully safeguard the personal information 
of themselves and others. Students should never agree to meet someone they meet online in 
real life without parental or legal guardian permission. 

If you see a message, comment, image, or anything else online that makes you concerned for 
your personal safety, bring it to the attention of an adult (teacher or staff if you are at school; 
parent or legal guardian if you are using the device at home) immediately. 

5.0 Cyber Bullying 

Cyber bullying will not be tolerated. Harassing, dissing, flaming, denigrating, impersonating, 
outing, tricking, excluding, and cyber stalking are all examples of cyberbullying. Do not be 
mean. Do not send emails or post comments with the intent of scaring, hurting, or intimidating 
someone else. 

Engaging in these behaviors, or any online activities intended to harm (physically or 
emotionally) another person, will result in severe disciplinary action and loss of privileges. In 
some cases, cyberbullying can be a crime. Remember that your activities are monitored and 
retained.  

6.0 Sexting 

Any student taking, disseminating, transferring, possessing, or sharing obscene, sexually 
oriented, lewd, or otherwise illegal images or other content, commonly referred to as “sexting,” 
which can include, but is not limited to, pictures of themselves, other students or friends 
without appropriate clothing or in compromising or suggestive positions, will be disciplined 
according to the Student Code of Conduct, may be required to complete an educational 
program related to the dangers of this type of behavior, and, in certain circumstances, may be 
reported to law enforcement. This type of behavior needs to be immediately reported to the 
parent/guardian, and if it involves other students in the school, it should be reported to the 
teacher or principal. 

7.0 Examples of Responsible Use 

The student will: 
✔ Use school technologies for school-related activities. 
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✔ Follow the same guidelines for respectful, responsible behavior online that I am 
expected to follow offline. 

✔ Treat school resources carefully, and alert staff if there is any problem with their 
operation. 

✔ Encourage positive, constructive discussion if allowed to use communicative or 
collaborative technologies. 

✔ Alert a teacher or other staff member if I see threatening, inappropriate, or harmful 
content (images, messages, posts) online. 

✔ Use school technologies at appropriate times, in approved places, for educational 
pursuits. 

✔ Cite sources when using online sites and resources for research. 
✔ Recognize that use of school technologies is a privilege and treat it as such. 
✔ Be cautious to protect the safety of others and myself. 
✔ Help to protect the security of school resources. 

This is not intended to be an exhaustive list. Students should use their own good judgment 
when using school technologies. 

8.0 Examples of Irresponsible Use 

I, the student will not: 
✔ Use school technologies in a way that could be personally or physically harmful. 
✔ Attempt to find inappropriate images or content. 
✔ Engage in cyberbullying, harassment, or disrespectful conduct toward others. 
✔ Try to find ways to circumvent the school’s safety measures and filtering tools. 
✔ Use school technologies to send spam or chain mail. 
✔ Plagiarize content I find online.  
✔ Post personally identifying information, about others or myself. 
✔ Agree to meet someone I meet online in real life. 
✔ Send or distribute obscene, lewd or sexually explicit images. 
✔ Use language online that would be unacceptable in the classroom. 
✔ Use school technologies for illegal activities or to pursue information on such activities. 
✔ Attempt to hack or access sites, servers, or content that is not intended for my use. 

This is not intended to be an exhaustive list. Students should use their own good judgment 
when using school technologies. 
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9.0 Internet Safety Plan 
✔ St. Peter Catholic School implements an effective internet filtering and reporting 

solution Fortinet Client, that monitors internet activity, and uses current technologies to 
detect inappropriate usage and block and/or filter visual depictions that are obscene, 
pornographic or in any way harmful to minors as defined in CIPA 

✔ The internet filtering solution is in place to control access by minors to inappropriate 
matter on the Internet and the World Wide Web and restrict access to materials that 
may be harmful to minors 

✔ Policies and procedures are in place that covers category blocking, automated weekly 
reports on internet activity, and identification of emerging threats 

✔ School network is secure with Fortinet Client to prevent from unauthorized access, 
including “hacking” and other unlawful activities by minors online 

✔ Faculty provides internet safety instruction integrated in their curriculum or as part of a 
technology class that covers appropriate online behavior, including interacting with 
other individuals on social networking sites and in chat rooms and cyber bullying 

✔ Technology Responsible Use Policy and Internet Safety Plan will be published in the 
parent/student handbook and St. Peter Catholic School will hold an informational 
meeting to address the policy. 

 
10.0 Limitation of Liability 
 

✔ St. Peter Catholic School will not be responsible for damage or harm to any personal 
devices, files, data, or hardware brought to the school by students.  

✔ While St. Peter Catholic School employs filtering and other safety and security 
mechanisms, and attempts to ensure their proper function, it makes no guarantees as to 
their effectiveness. 

✔ St. Peter Catholic School will not be responsible, financially or otherwise, for 
unauthorized transactions conducted over the school network.  

 
11.0 Violations of this Responsible Use Policy 

Violations of this policy may have disciplinary repercussions at the discretion of St. Peter 
Catholic School, according to the Code of Conduct, and including but not limited to: 

● Suspension of network, technology, or computer privileges 
● Notification to parents 
● Detention or suspension from school and school-related activities 
● Legal action and/or prosecution 
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12.0 References 

✔ Children’s Internet Protection Act – http://www.fcc.gov/cgb/consumerfacts/cipa.html , 
http://ifea.net/cipa.html  

✔ Children’s Online Privacy Protection Act - http://www.ftc.gov/ogc/coppa1.htm  
✔ Protecting Children in the 21st Century - 

http://www.ntia.doc.gov/legacy/advisory/onlinesafety/BroadbandData_PublicLaw110-
385.pdf  

✔ Consortium for School Networking – http://www.cosn.org  
  

http://www.fcc.gov/cgb/consumerfacts/cipa.html
http://ifea.net/cipa.html
http://www.ftc.gov/ogc/coppa1.htm
http://www.ntia.doc.gov/legacy/advisory/onlinesafety/BroadbandData_PublicLaw110-385.pdf
http://www.ntia.doc.gov/legacy/advisory/onlinesafety/BroadbandData_PublicLaw110-385.pdf
http://www.cosn.org/
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I understand that inappropriate and irresponsible use and conduct while using the device 
and/or other technology resources and/or school network shall result in appropriate 
disciplinary action. I agree to be a responsible digital citizen and user and will conduct myself 
appropriately while online. I have read and understood this Responsible Use Policy and agree 
to abide by it: 

 

__________________________________________ 
                         (Student Printed Name) 
 

__________________________________________                                __________________ 
                         (Student Signature)                                                                              (Date) 

 

 

 

As a parent/guardian, I will or have discussed Responsible Use Policy, user guide, and all other policies with my 
child and will support the school in guiding my child in using the device at home as an educational tool. I 
understand that I am responsible for monitoring and guiding my child’s activity while he/she is not at school. 

 

__________________________________________ 
  (Parent/Legal Guardian Printed Name) 

 

__________________________________________                                __________________                                                                                 
(Parent/Legal Guardian Signature)                                                                          (Date) 
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ADMISSIONS 

ACCEPTANCE 

All new students in grades 3PK-8 are accepted with a probationary period of 90 days.   All students accepted in the 
3PK program must be 3 years old by September 1st and be fully potty trained.   All students accepting into the VPK 
program must be 4 years old by September 1st and fully potty trained.  Students entering kindergarten must be 5 
years old by September 1st and students entering 1st grade must be 6 by September 1st. 

NONDISCRIMINATORY POLICY 

St. Peter Catholic School admits students of any race, color, and national or ethnic origin to all the rights, privileges, 
programs, and activities generally accorded or made available to students at the school.   It does not discriminate on 
the basis of race, color, national or ethnic origin in the administration of its educational policies, admissions policies, 
or athletic and other extra-curricular programs.    

RECORDS 

Record required for new students include a complete medical examination form, an immunization form, social 
security number, birth certificate, baptismal certificate, and emergency contact information (which will be entered in 
RenWeb). 
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REGISTRATION, TUITION, AND FEES 

REGISTRATION 

All accounts must be current before a family may reregister.   Registration is done through FACTS.   Completion of 
registration will be done on RenWeb.  When registering, families will be required to pay a registration fee, an 
activity fee, and a technology fee.  Registration fees are non-refundable.    

TUITION POLICY 

To qualify for the St. Peter Parish Discount, you must be registered in a parish and participating in the total parish 
stewardship program of time, talent, and treasure.   St. Peter Parish members are required to fulfill their stewardship 
amount of $750 each calendar year in order to qualify for the $1500 family parish discount.  This should be done 
through using church envelopes or donating online, with e-giving being preferential.   Members of other parishes 
(St. Ann’s, St. Clare’s, and Our Lady of the Lakes or other nearby parishes) must submit a Stewardship Participation 
Form for their pastor’s verification and signature.  This form must be turned in by the deadline identified on the 
form in order to be considered.  All forms turned in after this date will not be considered.   

Tuition is paid one of three ways: 

● Full payment is due June 30th to receive a discount.  The discount rate is determined annually by the School 
Advisory Board. 

● Two payments to be processed through FACTS due June 30th and December 30th.   
● FACTS tuition plan that is 11monthly installments beginning in July and ending in May.  Families have a 

choice of the 5th or 20th of the month.   
● If a student is withdrawn or terminated during the school year, a refund will be made for the un-used 

balance. 
● If a student enrolls before school starts but after the normal FACTS withdrawals begin, full tuition will be 

collected over the remaining monthly periods. 
● If a student enrolls after school starts, tuition will be prorated according to the amount of time missed.   

DELINQUENT TUITION 

Parents with delinquent tuition accounts will be notified first in writing ,and then by phone.   Failure to become 
current in tuition will result in notification of our collection agency to begin collection action.   If missed payments 
occur due to insufficient funds, FACTS will reattempt after 10 days of the original due date.  After that, FACTS will 
pursue the missing payment.   There will be a $20 charge assessed by FACTS for a missed insufficient payment.   
The FACTS tuition contract contains details for additional fess.  Parents will not be able to access FamilyPortal until 
all accounts are made current.   Report cards, cumulative and health/immunization records will not be released until 
all tuition and other fees and paid in full.   Students that are in 8th grade will not be allowed to participate in 
graduation activities and the graduation ceremony until all tuition and fees are paid.   
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REDUCED TUITION 

Any family that foresees that they will be unable to make full tuition payments are asked to contact the principal.  A 
reduced rate may be considered and/or financial assistance may be granted.  Such arrangements will be made on an 
annual and individual basis. 
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PARENTS ROLE IN EDUCATION 

PARENTS’ COOPERATION 

The parish school is an extension of education that began in the home.  When a student begins their education at St. 
Peter, it is not a beginning of education but a continuation of what has begun at home. The school will continue to 
need your support in the educational process. While teachers are trained in instructional best practices, the school 
cannot provide the sum total of a child’s educational needs.   Parents can assist their children by following the 
suggestions below: 

● Assure your children that you love them. 
● Provide opportunities to talk about things in general, about activities in school, in particular lessons, books, 

projects. 
● Take time to read to younger children each night before bedtime.  Classics and Bible stories are excellent 

(older children will benefit too). 
● Help establish and stick to a daily routine for homework, television watching, technology use and video 

game playing, and home responsibilities.   
● Be an example for your child.   
● Be sure that your child gets plenty of rest.   At least 8 hours a night are needed for a healthy body and mind.  
● Provide opportunities to develop a spiritual faith that they can rely on during difficult growing years, a faith 

on which they can fall back on when mom and dad are no longer available for guidance.    

CHURCH PARTICIPATION 

Parents who are Catholic are expected to participate regularly at Mass each weekend and on Holy Days of 
obligation.   As registered members of St. Peter parish, they are expected to take an active part in the parish and 
contribute time, talent and treasure.   A minimum parish donation of $750 is expected in order to qualify for the 
family parish tuition discount.  Parents that are members of other parishes are expected to meet the same conditions 
of the parish that they attend.   

VOLUNTEERS 

Volunteers are needed in many different areas at various times during the year.   All volunteers MUST be 
fingerprinted and undergo a background check.  All volunteers and visitors must check in through Raptor in the 
main office and wear the name badge and lanyard provided.  There is a 20-hour volunteer requirement for each 
family.  Volunteer hours will be recorded in RenWeb.   

PARENT/TEACHER CONFERENCES 

It is preferred that conferences occur virtually or by phone but may be conducted in person.   In-person conferences 
are by appointment only.  No conferences, either with the teacher or administration, will occur without an 
appointment.  
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PARENT COMMUNICATION 

Communication is key for establishing a partnership between school and home.  Parents are required to adhere to the 
following: 

● Call the school by 8:30 a.m. if a student is absent. 
● Notify the school with a written excuse when a student is absent or tardy. 
● Update any change of address, phone numbers, emails, emergency contacts/pick up, the parish you attend 

in RenWeb. 
● Inform the school of any special situation regarding the student’s well-being, safety and health. 
● Complete and return any forms or information promptly. 
● Support the religious and educational goals of the school. 
● Support and cooperate with the discipline policy of the school. 
● Treat all members of the school faculty and staff with respect. 
● Contact the student’s teacher(s) with any concerns or questions. 
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SCHOOL GENERAL INFORMATION 

OFFICE HOURS 

The school office is open from 7:30 A.M. to 3:30 P.M. daily.  Please wear a mask upon entering the main office.   If 
you do not have one, we will gladly provide one for you.  

MASS 

The school Mass occurs every Wednesday at 8:15.   Students assist with Mass.   Skirts and long pants are to be worn 
on Mass days, unless the student has PE. 

SACRAMENTAL PREPARATION 

St. Peter Catholic Church, under the direction of the Director of Faith Formation, prepares students to receive 
sacrament.   Students in second grade receive the sacraments of Reconciliation and First Eucharist.   As students 
receive their faith formation to receive these sacraments, parents are asked to receive faith formation as well and 
partner with the parish in preparation.  Information regarding these sacraments will be communicated by the teacher 
and the Director of Faith Formation for the parish.   

SCHOOL HOURS 

School hours are from 7:50 A.M. to 3:00 P.M., except on Wednesdays, when dismissal is at 2:15 P.M.  Teachers and 
students will gather in the courtyard for morning prayer at 7:50.   Fr. Medina and the principal will conduct morning 
prayer.    

BEFORE AND AFTER-SCHOOL CARE 

Before-school care is available at 7:00 A.M.  in the art room.  Students on the school grounds before 7:30 A.M. will 
be sent to the before-care room.   Parents are required to walk the student to the door for before-care.  After-school 
care is available from 3:00-6:00 P.M. in the extended care rooms.   Parents who are late to pick up will be billed $5 
for every 5 minutes.   Parents will be billed via FACTS for before- and after- school care services.    

PARENT TEACHER ASSOCIATION 

The Parent Teacher Association (PTA) partners with the school to organize and implement parent volunteer 
programs for the school, and a commitment to fundraise each year to enhance the education of our students.   Each 
family is expected to contribute towards and assist the PTA in its fundraising efforts.    

SCHOOL ADVISORY BOARD 

The School Advisory Board’s purpose is to promote the value of Catholic education.  Its purpose is to advise the 
principal and pastor concerning school policies, finance, technology, facilities, and strategic planning. 
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NEWSLETTER/SCHOOL NOTICES  

Bulletins, announcements, and notices will be sent electronically on Fridays during the school year.  School notices 
will be communicated via RenWeb either by email, text, or voice.   The school calendar will be posted on both the 
school website and FamilyPortal.  Please make sure the parent email and cell phone number placed in RenWeb is 
correct and is one that is used often.   

ATTENDANCE 

I. Policy 
 
A. Attendance in school is a major predictor of student academic success.  Students must attend school 

punctually and regularly, and conform to the attendance policies of the school, the Diocese of Orlando, 
and the laws of the State of Florida. 

B. It is the shared responsibility of the school and the home to assist students in developing desirable habits 
of punctuality and attendance.  

C. Schools shall maintain accurate attendance records for all students and follow the Diocesan Record 
Retention Policy for archival purposes.  No paper attendance registers are required if electronic 
attendance is taken. 

D. The Diocese of Orlando requires all schools to develop a calendar which represents 181 instructional days 
per school year and meets or exceeds Florida Statue A-1, 09512. See Links and Supporting Documents. 

 
II. Procedures/Guidelines 

 
A. All absences must be recorded through an automated student attendance recordkeeping system 

approved by the Diocese of Orlando. For St. Peter Catholic School, this is RenWeb.   For students in grades 
K–8, attendance must be taken at the start of the day.  For students in grades 9-12, attendance should be 
taken by instructional period.  Students in K-12 are considered absent when more than 50% of the school 
day is missed. 

B. A student is considered absent when he/she is either not in the school building or fully present in a virtual 
setting.  Whether or not the absence is excused or unexcused is determined by administration. 

C. Attendance expectations for all students are:   
1. It is the parent’s/guardian’s responsibility to contact the school if their child will be absent and 

to state the reason for the absence.  The principal is authorized to require satisfactory 
explanation from the legal/custodial parent or guardian for the absence of a pupil for all or 
any part of the school day.  The explanation must be obtained in writing and retained as 
documentation.  Failure to provide this will result in an automatic, unexcused absence.  A 
physician’s note is needed when the student: 

a. Has been absent for three or more consecutive days; 
b. Has had surgery; 
c. Is returning to school after a hospitalization; 
d. Has been under a doctor’s care for a significant illness; or 
e. Is returning to school after being excluded because of a communicable disease. 

2. Policy and Procedures for defining and tracking excused or unexcused absences are as follow:  
a. Excused absences include the following: 

i. Illness or injury to the student; 
ii. Serious illness or death in the student’s family; 
iii. Scheduled medical appointment; 
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iv. Required court appearance or supervised visitation; 
v. Having or being suspected of having a communicable disease or 

infestation including but not limited to head lice, ringworm, impetigo, 
and scabies; 

vi. Approved school-sponsored events, school athletic events, retreats; 
vii. College site visit; or 
viii. Special event, excused at the principal’s discretion with permission 

from the principal in writing five days prior to the scheduled event, 
including pre-arranged event of educational value. 
 

b. Unexcused absences include but are not limited to the following:  
i. Vacations or pleasure trips; 
ii. Suspension from school; 
iii. Truancy; or 
iv. Other avoidable absences not included on the “Excused Absence” list 

above. 
3. Process for communication of attendance concerns with parent(s) or guardian(s). 
4. Plan corrective action to address attendance concerns to include prevention and intervention 

strategies, and written plan for academic remediation. 
5. Students are required to complete missed assignments and/or class work. 
6. Conditions for notification to appropriate office and/or agency for habitual non-attendance. 

D. For long-term or extensive absences due to medical conditions, parents should enroll the student in the 
applicable county public school district for home instruction or make an arrangement with the school 
administrator for continued academic progress. 

E. Students whose absences exceed 5 unexcused absences within a calendar month or 10 unexcused 
absences within a 90-calendar day period shall be referred to the principal for a conference to be held 
with the student, his or her parent(s) or legal guardian(s).  The principal will document this meeting to 
include date, time, attendees, and the corrective action plan decided upon to improve the student’s 
attendance and academic performance.  Excessive absences may result in retention, the loss of 
scholarship and/or withdrawal from the school.  Attendance is reported quarterly to the School Choice 
Office. 

F. Teachers will verify attendance records at the end of the year. These records are retained as dictated by 
the Records Retention Policy. 

G. Students who do not comply with the school’s published attendance policy may be retained, lose class 
credit, be suspended, be asked to withdraw, or be expelled. Students enrolled in the Florida School Choice 
Scholarship Program who are out of compliance with Diocesan attendance requirements risk the loss of 
the scholarship.   

H. In case of emergency, teachers must have access to classroom rosters in either electronic or paper format.  
This roster should contain each period attendance list as well as list of student medications and must be 
made available as part of plans/directions for substitute teachers. 
 

III. Links and Supporting Documents   
A. Florida Statute on Attendance 
B. Record Retention Policy 
C. Florida Statue A-1, 09512, Equivalent Minimum School Term for Compulsory Attendance Purposes 

 
 
 

http://www.leg.state.fl.us/statutes/index.cfm?StatuteYear=2010&AppMode=Display_Results&Mode=Search%2520Statutes&Submenu=2&Tab=statutes&Search_String=1003.26
https://www.flrules.org/gateway/ruleno.asp?id=6A-1.09512
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TARDINESS 

School begins promptly at 7:50 A.M. daily.   Students are tardy if they are not present for morning prayer.  Students 
are not to be dropped off in the main office if they are tardy.  The parent will go through car line and the student will 
be issued a tardy slip there.  Students that are tardymay only enter in the main office after 8:15.    

 Please plan to make sure that your children arrive to school on time every day. It is important to be on time to 
school because: 

1. Our morning prayer starts at 7:50 am. As a Catholic school, this is the most important class of the day! Students 
who arrive late, or interrupt the prayer serve as a distraction to others.  
2. Parents should realize that punctuality is a critical life skill that children can learn by arriving on time to any 
function. School is a child’s first job, so on-time performance is critical. 
3. Arriving at school on time demonstrates respect for the educational process.  
4. As a school, we are charged with educating children, a job we take seriously. We cannot teach those who are not 
in class. Equally important is the distraction that late arriving students cause others and the many staff members that 
must be taken away from their job to make sure the tardy student arrives at class safely.   
5. Attendance at weekly Mass is part of the required school program.  

After five (5) late arrivals to the start of the day, the parent will receive a notification from the school. The five 
tardies reset at the end of each trimester.  If parents and students who try to arrive at school between 7:30 and 7:40 
and establish a family goal and plan to leave the house only 10 minutes earlier each day, the only tardiness would be 
in extreme emergencies. Please practice leaving 10 minutes early. Excused tardies will not count against a student. 
Ensuring on-time arrivals leaves plenty of room for unexpected emergencies. Diocesan policy states that students 
who do not comply with the school’s published punctuality policy may be suspended or required to withdraw. 
Parents must be aware that once a child reaches 10 unexcused absences or unexcused tardies, they will be notified 
and may be asked to meet with the principal. Continued excessive absences or tardiness, regardless of whether it is 
due to illness, may result in your child being asked to withdrawal from the school. Children who receive Step Up for 
Student (SUFS) scholarships must adhere to the school’s attendance policies to maintain eligibility to continue to 
receive the scholarship.  

CHECKING STUDENTS OUT DURING THE SCHOOL DAY 

If for any reason a student must leave school during the school day, written permission must be sent to the teacher 
the morning the student will be checked out.   A student will not be allowed to leave with verbal permission or with 
someone that is not on the emergency contact or pick-up list on RenWeb.   An ID will be asked for before a child is 
released.   The authorized person picking the student up will sign the “sign-out sheet” in the main office and must be 
listed in Emergency Contacts/Pick Up in RenWeb.   

SICKNESS POLICY  

If a student is ill during the school day, he/she will be required to wear a mask while in the clinic.   The school will 
provide a mask if the student does not have one.  Sick students must be picked up by a parent or guardian within an 
hour, unless other arrangements have been approved by the school administrator.   In order to prevent the spread of 
an illness, it is essential and imperative that a student is picked up within the agreed time.  If not, DCF or other 
appropriate authorities, will be contacted to intervene.   

Students that have the following will be sent home: 
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● Temperature of 100.4 or above 
● A skin rash that has not been identified by a physician 
● Diarrhea and/or vomiting 
● Coughing 
● Conjunctivitis symptoms 
● A moist or open cold sore 

If a student exhibits a temperature of less than 100.4, a parent will be called and encouraged to pick the student up.  
A parent may be required to provide doctor’s note of wellness before a student is allowed to attend school again.   A 
parent is required to notify the school if their child has a communicable disease.   To safely return to school, the 
student must be fever free for 48 hours without any fever-reducing medication and present a doctor’s note to return 
to school. 

REPORTING ILLNESS, EXPOSURE, AND/OR COVID-19 POSITIVE TEST 

 
Families are asked to take necessary precautions to help reduce the spread of the virus.   Any student who is sick 
with fever (of 100.4) or exhibiting symptoms of COVID-19 are required to stay home.  If a student tests positive for 
COVID-19, parents are REQUIRED to notify the school immediately so that proper action can be taken to mitigate 
the risk of the virus spreading to other students or staff.  The school will take the necessary steps in keeping with 
HIPAA to notify those who may have been potentially exposed and to implement mitigation efforts suggested by the 
CDC and the local health department.     
  
For the safety of our students and staff, parents are expected to report if their child has tested positive with COVID-
19.   A student who is positive will be required to remain home until the recommended quarantine time of 5 days has 
elapsed.    
  

MEDICATION 

The following are guidelines for prescription and over the counter medication administration: 

● Prescription and over the counter medication medications require proper written authorization.  
● The Student Medical Authorization Form for prescription medications must be completed, signed by the 

parent or guardian and the prescribing physician.   The form needs to be turned in to the clinic at the 
beginning of the school year or at the time the medication is prescribed.   Any change in the medication, 
dosage, or prescribing physician necessitates the completion of a new authorization form.  This form can be 
found on the school website using the link below: 
https://www.stpeter-deland.org/files/134506581.pdf 

● Over the counter medications only require parental authorization. 
● Children that have a prescription for an Epi-pen or rescue inhaler will be required to have an Emergency 

Care Plan filled out and signed by their physician and parent.  
● The authorization form and the medication must have the child’s full name, name of medication, 

directions/dosage/method of administration, time of day to be taken, physician’s and parent’s name, 
signature, and phone number.  The medication must not be expired. 

● All medication will be administered by school personnel.  Students may not carry medication with them or 
self-administer.  

● The clinic will only store medications for students that have an authorization form on file. 
● The parent/legal guardian will receive a courtesy call when medication is running low or expired. 

https://www.stpeter-deland.org/files/134506581.pdf
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● The parent/legal guardian will be notified when unused/discontinued medication is left at school.   If not 
picked up within 5 business days, the medication will be appropriately discarded.   

● Any questions regarding medication and its administration should be directed to the school nurse, who will 
determine the appropriate action. 

School clinics are only for first aid.  Students may only go to the clinic with teacher permission.    

VOLUNTEER SERVICE REQUIREMENTS 

Volunteers are needed in many different areas at various times during the school year.  Families are required to 
complete 20 hours of community service through either the school or the parish.  All volunteers MUST be 
fingerprinted through the Diocese of Orlando and undergo a background check.  Volunteers must sign in at the main 
office, sign the visitor book, and wear a volunteer lanyard with a printout ID from Raptor.  Volunteer hours will be 
documented in RenWeb and can be reviewed in Family Portal.   

PARTIES 

Homeroom mothers will provide parties for Halloween, Christmas, Valentine’s Day, and end of the year.   
Decorations and food should be kept simple.  Funds from the Activity Fee will be used to pay for the parties.     

BIRTHDAYS 

Students are allowed to have free dress on their birthday.  If the student’s birthday falls on the weekend or a 
holiday, the free dress will be coordinated with the teacher.  The dress must follow the no uniform today 
guidelines.  Parents may send a small treat on the birthday.  The treat will be distributed at lunchtime.   The treat 
should be individually portioned and not include gum, candy, or perishable food such as ice cream.   

RETURNING TO SCHOOL AFTER DISMISSAL 

Students are not allowed to return to the school building after the 3:00 dismissal unless accompanied by a teacher or 
administrator.   

UNIFORMS 

Students are expected to always in uniforms.   Please clearly mark all uniform items with the student’s name.  The 
uniform shirt available through Squad Locker is navy blue, however, students may wear red polos from the PTA 
Used Uniform Store.  All uniforms should be purchased from the school-contracted uniform provider:                               

 

Squad Locker 

https://teamlocker.squadlocker.com/ - /lockers/saint-peter-catholic-school-uniform-store?_k=33zbk6 

 

 

https://teamlocker.squadlocker.com/#/lockers/saint-peter-catholic-school-uniform-store?_k=33zbk6
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Uniform Requirements*** 

Grade 
Level 

Boys Girls 

Preschool Uniforms are optional Uniforms are optional 

K-7 Everyday Uniform: 

Khaki shorts* 

Khaki pants* 
Red or navy polo 

Uniform navy cardigan, sweatshirt, or fleece 
jacket 

Sperry brown boat shoes with white soles or 
solid black shoes  

Any sneaker for PE 

PE shirt with logo and navy shorts 

Solid white socks no lower than 1” over the 
ankle  

Solid navy sweats PE on cold days 

Mass uniform for grades K-5: 

Navy uniform polo shirt 

Khaki pants 

Mass Uniform for grade 6-7: 

Long-sleeved uniform shirt 

Khaki pants  

Uniform 

 

Everyday Uniform: 

Plaid jumper** 

Khaki skort** 

Khaki short** 
Plaid skirt 

Red or navy polo 

Uniform navy cardigan, sweatshirt, or fleece 
jacket 

Sperry brown boat shoes with white soles or 
solid black shoes  

Any sneaker for PE 

PE shirt with logo and navy shorts 

Solid white socks no lower than 1” over the 
ankle 

Navy sweats PE on cold days 

Bows or headbands from Squad Locker 

Mass Uniform for grades K-5: 

White uniform peter-pan colored shirt and 
jumper 

Mass Uniform for grades 6-8: 

Three-quarter sleeve uniform shirt 

Khaki skort 
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8 Everyday Uniform: 

All of the above 

Black polo 

Black socks 

Mass Uniform:   

Long-sleeved uniform shirt 

Khaki pants  

Uniform Tie  

 

Everyday Uniform: 

All of the above 

Black polo 

Black socks 

Mass Uniform: 

Three-quarter sleeve oxford uniform shirt 

Khaki skort 

 

 

* Boys are required to wear belts and have shirts tucked in.  

** All skorts, shorts, and jumpers must be no shorter than 2 inches above the knee.    

***Masks are optional.  Masks must be appropriate.  The principal will make the final determination.   

If there is cold weather, a school jacket may be worn in the classroom.   Cold weather days will be identified by the 
principal and parents will be notified via an electronic communication.   

Please see below for other regulations: 

● Boys will have regulation haircuts.   Bangs must be out of the eyes and hair must be above the collar.   
Faddy, extreme haircuts are not allowed.  The principal has final say on acceptable haircuts.   

● Boys are not permitted to wear earrings at school or any school function. 
● Girls may not wear make-up.  Neutral nail polish may be worn by 8th grade girls. 
● Any jewelry worn should be simple- no more than a single chain, ring, watch, bracelet.  Girls may wear 

post earrings or small hoops that hug the earlobe.  Jewelry that is worn and is in violation will be held by 
administration.  Parents must come to the main office to retrieve the item(s).  The principal has final say in 
what is acceptable jewelry. 

● Attire for non-uniform days (NUT) will consist of PE shorts or jeans (no rips or holes) and appropriate 
shirts.   For girls, spaghetti straps, shirts that show the midriff, flip flops, shoes where the back is bare, or 
toes exposed are not allowed.   The principal will make final determination if an item is inappropriate. 

● On non-uniform days, students must be dressed appropriately.  If a student’s attire is deemed inappropriate, 
the parent will be notified and required to bring a change of clothes. 

● On Spirit Days, students may wear PE shorts, jeans (no holes or rips), and the school spirit shirt.   

PERSONAL APPREARANCE 

Altering of hair color by either boys or girls is prohibited.   Hair must be the natural color. Girls are limited to one 
piercing to each earlobe.   Bracelets are not allowed, unless the bracelet is a medical alert bracelet.  Tattoos or 
markings of any kind on the skin is prohibited.  The principal reserves the right to determine if the student’s personal 
appearance is acceptable.   
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INSURANCE 

Students are covered by school insurance for accidents that occur during the school day.   

LUNCH  

The lunch provider for St. Peter is Maschio’s.  Menus will be posted on the school website and in Family Portal.  
Lunches will cost $5.50 and will consist of a choice of two entrees, two sides, and a selectable drink.  Snacks and ice 
cream are available at an additional cost.   A school lunch account may be created going to 
https://asf.ahotlunch.com/login.  Maschio’s will also take cash or a check.      

BOOKBAG 

All students are expected to have a bookbag.  Bookbags with wheels are prohibited, unless approved by 
administration with a doctor’s note.  Keychains, metal tags, etc. that can be attached to bookbags are prohibited for 
safety reasons.  

TEXTBOOKS 

Textbooks are rented from the school.  All textbooks should be covered with a cloth, stretch cover.  All workbooks 
should be covered with clear contact paper.  Any textbooks that are damaged by a student will be paid for by the 
parent.   

GIFTS/PARTIES 

Students should not exchange gifts at school.  If a student is having a party, invitations should be mailed to the 
students’ home or sent via email.  Invitations may not be passed out at school.  Students may have a free dress day 
on their birthday and should follow dress down day rules.   

FIELD TRIPS 

Each class may take part in one or more field trips during the school year.   Permission slips from the Diocese of 
Orlando must be completed and signed for a student to attend a field trip.  All chaperones must have completed 
fingerprinting and be cleared.   Parents and/or guardians may not show up on the day of the field trip without 
permission of the school 

Field trips are a privilege, not a right.  All field trips will have an educational objective.   Students who have 
discipline problems may lose this privilege.  If this should occur, the student will attend school the day of the field 
trip.   

Students will wear their uniform on a field trip.  The uniform type will be identified by the teacher with approval 
from administration.   

1. Field trips are designed to correlate with teaching units and to achieve academic goals.  
2. The number of field trips per grade will vary. 
3. Verbal permission or telephone calls are not acceptable for field trips.  Forms must be completed and 

turned in at least 48 hours before the field trip is to occur.   

https://asf.ahotlunch.com/login
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4. Students must use the transportation arranged by the school for the field trip. 
5. All monies collected for the field trip are non-refundable.  
6. Cell phones are not allowed to be in a student’s possession on a field trip.  

SCHOOL PHONE USE 

Students are allowed to use the phone in the school office only with permission and in case of emergency.  Forgotten 
homework or projects, lunch, or sports uniforms do not constitute an emergency.   

SCHOOL SAFETY 

The Diocese of Orlando has a complete safety plan that is required of each school.   This plan includes emergency 
drills and their required frequencies, and places to go during these drills.   

St. Peter is compliant with these requirements. 

WEATHER  

For school closings due to weather, St. Peter will follow Volusia County Public Schools, as required by the Diocese 
of Orlando.   Please follow local news and radio broadcasts for the latest developments regarding school closing.  St. 
Peter will communicate via email, text, and voicemail if we will be closed.  Please be advised that the re-opening 
decision will be made independent of what Volusia County Schools do.  This will be based on the situation with our 
campus.   We will post on our school website, along with the above communication methods to notify families of 
when we will re-open.   

BOMB THREAT 

In the event of a bomb threat, students will be evacuated.   If St. Peter is not able to reenter the school building, 
students may be picked up at: 

DeLand City Hall 

120 S. Florida Ave. 

DeLand, FL. 32720 

(Corner of New York Ave.) 
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ACADEMIC INFORMATION 

CURRICULUM 

St. Peter extends a variety of course offerings for students to grow in their faith and academic knowledge 
acquisition.  Students in grades 4PK-8 will receive in instruction in religion, math, English language arts, science, 
and social studies.   Spanish is offered to grades K-8, physical education to 4PK-8, Art to 4PK-8, music to 4PK-8, 
and computer K-8.    

GRADES 

Parents can access their students’ grades through RenWeb via the FamilyPortal.  Grades will be posted by teachers 
no later than 5 school days after the assignment was completed.  It is the parent’s responsibility to monitor student 
grades on FamilyPortal. Report cards are posted in FamilyPortal every 12 weeks.   The report card can be printed by 
the parent; therefore, the school will not be providing a hard copy.   

GRADING SCALE 

4PK-5th grade use standards-based report cards.   Students are graded on a standards proficiency scale in a variety of 
standards for each subject: 

 Proficient (P)- the student work meets grade level expectations. 

 Developing Proficiency (DP)- the student work is developing but is not consistent in meeting grade level  
               expectations.   
 
 Emerging Proficiency (EP)- the student work is emerging and beginning to show progress/understanding  
                     but is not meeting grade level expectations.   
 
 Insufficient Progress (IP)- the student work shows insufficient progress and is below  
                                                         grade level.   

If the standard is blank, then the skill was not assessed for the trimester.   

Grades 6-8 use the traditional number scale: 

 A = 90-100 

 B = 80-89 

 C = 70-79 

 D = 60-69 

 F = 59 or below 

An “I” indicates that the student’s coursework for that subject in incomplete and must be made up in a time 
identified by the teacher and administration to be promoted to the next grade.   
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All students will have their behaviors rated in responsibility, participation, assignment completion, and interpersonal 
skills.   The learned behavior scale is: 

1 The student consistently demonstrates this behavior 
2 The student sometimes demonstrates this behavior 
3 The student seldom demonstrates the behavior 

HONORS CRITERIA FOR GRADES 6-8 

Students may be placed in honors classes if they have the 70th percentile or higher on the Terra Nova in both reading 
and math to be in honors classes.    

ACADEMIC PROBATION 

A student whose academic performance indicates grade-level deficiencies may be placed on academic probation.   
This will be initiated by the principal with an identified time period for the student to improve.   A contract will be 
signed by the parent and the student.  Students new to St. Peter are on an automatic 90-day probation.  

STANDARDIZED TESTING 

The standardized test for St. Peter Catholic School and the Diocese of Orlando is Terra Nova.  All students in grades 
2-8 are required to take this summative assessment.  Parents will receive a copy of the test results.   While St. Peter 
does not use the test results to determine promotion to the next grade, the results are used to analyze student growth 
and academic progress as well as for placement in honors classes for the junior high.   Students are encouraged to 
perform to the best of their ability during this assessment.  The ACRE test is given to grades 5 and 8 in the spring 
and is a measurement of religious formation.    

HOMEWORK 

Homework is an integral part of student learning.  Homework will be posted on the learning management system 
(LMS) used by St. Peter, RenWeb.   Students are also required to write their homework in their student planners.  
Each teacher has a specific homework policy that will be communicated at the beginning of the school year.   The 
time allotment deemed appropriate for each grade level is below: 

 Kindergarten- 10 minutes 

 1st Grade- 20 minutes 

 2nd Grade- 30 minutes 

 3rd Grade- 40 minutes 

 4th Grade- 50 minutes 

 5th Grade- 60 minutes 

 6th-8th Grade- 90 minutes 
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LIBRARY 

Library hours are 9:00-3:00 every day.   Grades K-5 will have a scheduled library time on Wednesdays.   Junior high 
grades may check out books before or after school.   Lost or damaged books are the financial responsibility of the 
parent.   Books are due 2 weeks after being checked out.   

NATIONAL JUNIOR HONOR SOCIETY 

St. Peter Catholic School is a member of the National Junior Honor Society of Secondary Schools (NJHS).   
Members are selected after the second grading period of the school year.   

Guidelines for selection: 

● Membership is selected from grades 6-8. 
● Candidates must be in attendance at St. Peter for at least 1 trimester. 
● Candidates must have 1s in learned behaviors.  
● Candidates must have an overall average of 90 in their core coursework (Math, science, English, social 

studies, religion, and Spanish), with a grade no lower than an 80 in any of these courses. 
● Selection is based on scholarship, leadership, service, citizenship, and character.   
● Members will be selected based on the above criteria and approval from the NJHS committee.   
● NJHS students that transfer from another school will be accepted into St. Peter NJHS as long as they 

provide a letter from the previous school that they were a member in good standing.  
● After induction, NJHS members must continue to maintain the standards set above.  
● Members who do not abide by the above criteria will be placed on probation for one marking period.  A 

repeat offense will result in dismissal from NJHS.  A serious offense will result in automatic removal from 
NJHS.   

ACCELERATED READER 

Accelerated Reader (AR) is a web-based program where students read books from the extensive AR list, take an 
assessment, and then accumulate points.   Teachers will determine required points for students individually, based 
on reading ability.   AR will be used in grades K-8.    

ACADEMIC RISK 

Parents will be notified if their student is at risk of non-promotion for academic deficiencies.  Students who fail two 
core academic subjects for the year (failing two of the three trimesters) will not be promoted.  

TECHNOLOGY 

Students in grades 6-8 are required to have their own device.   Students in grade 6 or new students in the junior high 
may have a MicrosoftGo, MicrosoftPro, or other laptop (not a Chromebook).  Devices will be provided for use to 
support instruction for grades PK-5 but will not be one to one.  Laptop specs can be found on the school website:  
https://www.stpeter-deland.org/files/135479621.pdf. 

 

https://www.stpeter-deland.org/files/135479621.pdf
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DISCIPLINE 

GENERAL GUIDELINES FOR STUDENTS 

Respect: Respect will be shown at all times to all employees of St. Peter School, volunteers, fellow students, and the 
community at large. 

Honesty:  Honesty will be exhibited in all activities, games, sports, tests, academic work, and exams.   Students are 
expected to be truthful at all times, even in difficult situations.   Keeping hands away from other’s belongings and to 
oneself is to be practiced at all times.   

Cooperation:  The spirit of cooperation should be the mode of the school.   Courtesy and thoughtfulness should be 
shown at all times.  Loyalty to St. Peter School Catholic School, its ideals, its spirit, its teachers, its teams should be 
first and foremost.   Students should be ready to help teachers and each other.   

Sexual Harassment:  Sexually explicit language or actions will not be tolerated and will be subject to disciplinary 
action. 

Bullying:   If bullying is identified, the offending student will be subject to disciplinary action.   Bullying of any type 
will not be tolerated.   

PROHIBITED ITEMS 

The use or possession of the following is forbidden on school grounds: 

● Drugs, cigarettes, vaping devices of all kinds, alcohol, chewing tobacco, any product that is illegal for the 
use of a minor 

● Knives, blades, or other sharp objects (including toy knives) 
● Animals or pets, unless permission has been given by the administration 
● Guns of any type, to include guns, BB guns, caps, toy guns 
● Elastic bands unless worn in the hair or braces 
● Games, radios, skateboards 
● Gum 

APPLE OR SMART WATCHES 

Apple or Smart watches are prohibited at school.   

INAPPROPRIATE TECHNOLOGY USE 

Students who use technology inappropriately at school will be subject to disciplinary action.  Inappropriate use 
includes being off-task with technology as well as using technology is a negative way.  This will be determined by 
the principal.    
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CLASS DOJO 

St. Peter will be using ClassDojo, along with RenWeb for parent communication.  ClassDoJo allows the teacher to 
communicate quickly and also share pictures of what is occurring in the classroom.  There will be no disciplinary 
actions on ClassDoJo.  Discipline infractions will be documented in RenWeb and are available for parent review in 
FamilyPortal.   

CLASSROOM RULES 

Each teacher will have rules for the classroom that will clearly be communicated to students and parents at the 
beginning of the school year.  Violation of rules will have a consequence that is related to the infraction.   The 
disciplinary action will be documented in RenWeb and will be communicated to the parent by the teacher.  The goal 
is to help students understand why their behavior is not acceptable and for the student to correct the behavior.    

DISCIPLINARY CONSEQUENCES 

Disciplinary consequences, depending on severity and frequency of the behavior, may be the following: 

● Verbal warning  
● Disciplinary action by the teacher 
● Student/teacher conferencing 
● School/parent contact via email or telephone 
● Detention- $5 charge to the parent 
● Referral to the principal 
● Saturday School- $30 charge to the parent 
● School/parent conference 
● In-school suspension 
● Student being sent home 
● Suspension 
● Expulsion 

All disciplinary actions, including a verbal warning, will be recorded in RenWeb.  This may be found in the 
ParentWeb under Student and then Behavior.  A communication to the parent will be given by the person recording 
if the student receives a disciplinary infraction or by the school guidance counselor.   Teachers will communicate 
unacceptable behaviors to parents via phone, email, or face-to-face.   If a student receives a detention/Saturday 
school and fails to attend the assigned date of detention/Saturday school without the prior approval of the principal, 
the student is subject to disciplinary consequences deemed appropriate by the principal, which may include 
suspension or expulsion.   

CELL PHONES 

Students in grade 3PK-5 are not allowed to have phones on campus.  Students in grades 6-8 may have a cell phone 
but must turn the phone into their homeroom teacher upon arrival to school.   Cell phones will be returned by the 
homeroom teacher at the end of the day.  Cell phones not turned in will be confiscated and the parent must pick the 
phone up from the principal.   Continued violation will result in the loss of cell phone privilege for the student.   
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STUDENT SERVICES 

SCHOOL COUNSELOR 

St. Peter has a part-time school counselor.   She serves the needs to students, parents, faculty, and administration.   
Small and large group guidance classes, academic counseling, and individual consultation is provided.  The school 
counselor will provide a “Talking about Touch” program for grades PK-3.  Parents will be notified when this 
program begins along with details. 

Should the need arise, the school counselor will contact the parent.   Mrs. Perry may be contacted at 
mperry@stpeter-deland.org.     

ACADEMIC SUPPORT 

St. Peter has an Academic Support Program.   Students who qualify for this support have an IEP, a 504, a psycho-
educational profile, or are identified by Terra Nova scores.   The Academic Support Teacher will push into 
classrooms of identified students to provide additional academic support to the student as well as pull students to 
provide instructional assistance.  Parents will be notified if their student is receiving academic support, the 
accommodations being made by the teacher, and the Academic Support Teacher and apprised of student progress.   

St. Peter also receives funding from the following programs to provide additional support to our students: 

 Title I- Title I is a federally funded program that provides additional academic support to  
 students based on address.   Terra Nova and teacher recommendation, along with the  

address determines student qualification for these services.   The address that qualifies is one that is zoned 
for a Title I school.  This year, St. Peter will be using an intervention model, where the Title I teacher 
comes during the school day to provide additional academic support.   Parents will be notified if their 
student qualifies for this service. 
 

 Title III- English Speakers of Other Languages (ESOL) is a program that is provide to 
 support speakers of other languages additional support in the acquisition of academic 
 language.   Parents will be notified if their student is being assessed for Title III services. 

Mrs. Rodriguez can be contacted at mrodriguez@stpeter-deland.org. 

CLINIC 

St. Peter is blessed to have a clinic to support students when they do not feel well.  Should a parent need to 
communicate regarding the health of their student and to notify the school that their child is sick, Mrs. Stone can be 
contacted at mstone@stpeter-deland.org 

FINANCE 

All financial arrangements are done through FACTS.  Should you have a question about finance or need assistance, 
contact Mrs. Olmeda at molmeda@stpeter-deland.org 

 

mailto:mperry@stpeter-deland.org
mailto:mrodriguez@stpeter-deland.org
mailto:mstone@stpeter-deland.org
mailto:molmeda@stpeter-deland.org
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MAIN OFFICE  

Should a parent have a general question or need general assistance, contact Mrs. Baez at mbaez@stpeter-deland.org 
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ATHLETICS 

Our sports program works hand-in-hand with the teachings and philosophy of St. Peter Catholic School.  Students 
are expected to grow in their effort, athletic ability, and most importantly their sportsmanship.   Cooperation and 
sportsmanship are also expected from coaches, parents, and all involved in St. Peter athletics.  All students 
participating in sports are scholar athletes and must maintain at least a C average or better each trimester and 
learned-skills grades of 2 or better.   Any athlete with behavioral issues may miss play time or be dismissed from the 
team.  This will be determined by the Athletic Director and administration.   

CATHOLIC YOUTH SPORTS 

St. Peter is a member of the Catholic Youth Sports League (CYS), which includes the following: 

● Boys Grades 5-8 flag football, basketball, volleyball, soccer, track and field 
● Girls Grades 5-8 basketball, volleyball, soccer, track and field 
● Boys and Girls Grades K-5 track and field, basketball, and soccer 

BEHAVIOR EXPECTED 

Players, coaches, parents, fans will: 

● Treat all opponents with respect. 
● Accept all decisions of officials. 
● Never boo, hiss, or shout at any players, coaches, or officials. 
● Never use profanity, make abusive remarks, or irritating comments to opposing players, coaches, or 

officials. 
● Applaud teammates and opponents who make good plays or reflect good sportsmanship.   

ATHLETIC CODE 

The following are considered to be serious offenses to warrant exemption from games: 

● Academic performance below a C 
● Missing an excessive number of practices without permission 
● Detention or Saturday School is to be served and any practice/game will be missed 
● Saturday School assignment will mean that a student is suspended from playing for the remainder of the 

trimester.    

Should you have questions or need assistance regarding athletics, contact Coach Rodriguez at frodriguez@stpeter-
deland.org.  

 

 

 

 

mailto:frodriguez@stpeter-deland.org
mailto:frodriguez@stpeter-deland.org
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ARRIVAL/DISMISSAL 

ARRIVAL 

Student arrival begins in the school parking lot at 7:30.   Students should arrive early enough to be in the classroom 
by 7:50 or they will be marked tardy.  Students may not exit until the vehicle has crossed the white line and a 
teacher on duty indicates it is safe to exit.   

DISMISSAL 

Please see the map below for dismissal procedure.  Parents will enter the school from Rich St. and follow the que 
that has been established in the parking lot.  They will exit to Delaware Ave. to receive their student(s).   Dismissal 
ends at 3:15. Any students remaining after this time will be sent to aftercare and the parent will be billed.    

 

PIKMYKID 

St. Peter uses PikMyKid to provide a safer and quicker dismissal.  PikMyKid integrates with RenWeb.   All families 
are REQUIRED to use PikMyKid.   Parents will use the app to notify the homeroom teacher that the parent is there 
for pickup.   The teacher receives the notification via RenWeb and will send the student to the brown door off 
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Delaware.   Parents will be given information the week before school starts with details in the operation of this app 
along with a car tag to display.  Please make sure that anyone designated to pick up a student is also listed as an 
Emergency Pick up in RenWeb and that the teacher is notified with a note.   
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STUDENT CODE OF CONDUCT 

In accordance with the stated philosophy of the school, each student will be considerate, kind, and ethical in their 
interactions with others.  All students are expected to fully cooperate with the policies of the school.  The principal 
reserves the right to determine the appropriateness of a student’s actions and behaviors.  

ARRIVAL AND DISMISSAL FROM SCHOOL 

Arrival to school: 

● Students are to use extreme caution at all times while in the parking lot, mindful of the hazards of moving 
vehicles at arrival and dismissal. 

● Students must walk at all times and keep their hands to themselves.  
● Students must be dropped off according to the procedures stated in this handbook.  Students should not 

be dropped off earlier than 7:30.   
● Students that arrive after 7:50 are tardy and will be issued a tardy slip at morning drop off.   Disciplinary 

consequences may be issued for students that are tardy more than 5 times in a trimester.  Students 
should not be brought to the main office if they are tardy unless it is after 8:15.   

Dismissal from school: 

● Students will be dismissed at 2:50 on Mondays, Tuesdays, Thursdays, and Fridays.   Students will be 
dismissed on Wednesdays at 1:50.   

● Parents are prohibited in using their cell phones while driving on school premises.   

SCHOOL BEHAVIOR EXPECTATIONS 

BETWEEN CLASSES 

● Walk in straight lines 
● Students must move quietly to respect and preserve the learning environment of others.   
● Students must use the touchless water dispensers one at a time. 

CAFETERIA 

● Students must use the guidelines on the floor to preserve social distancing.   
● Students must sit on designated circles to preserve social distancing.   
● Students should be in line in an orderly manner. 
● Students should exhibit behaviors that are courteous, respectful to adults and their peers.  Students 

should also display good manners and clean up after themselves.   
● Students must have permission to use the restroom. 
● Students must leave the cafeteria in an orderly manner after lunch is finished.  
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RESTROOMS 

● Loitering in restrooms is not permitted. 
● Students are only allowed to have no more than two students at a time in the restrooms to preserve 

social distancing.  
● Paper towels are to be disposed of properly. 
● Graffiti and vandalism are prohibited. 
● Students are only allowed to go to the restroom from the classroom one at a time.   

RECESS 

● Students should play in a manner that is respectful and courteous of their peers.   The motto should be 
“cause no harm”, be it mental or physical. 

● Body contact sports are not permitted. 
● Proper use of the playground equipment must be displayed at all times.  
● Bullying of any sort will not be tolerated. 
● Students are expected to show respect to any faculty and staff that is supervising recess.   

SCHOOL GATHERINGS 

● Students will arrive and dismiss from school gatherings in an orderly manner and will be escorted by a 
teacher. 

● Student behavior should be respectful during school gatherings. 

CHURCH 

● Students are expected to behave in a reverent and respectful manner at church.   

STUDENT CONDUCT DURING SCHOOL HOURS 

● Students will display respectful behavior in all classes, including PE, art, music, Spanish, library, and 
computer.   

● Students will not take any property that does not belong to them. 
● Students will not plagiarize, cheat, or copy from another student’s work.  Students will display academic 

integrity at all times.   
● Foul language will not be used. 
● Sexual harassment will not be tolerated. 
● Physical or verbal abuse or violence of any kind is prohibited. 
● Bullying behavior, to include name calling, put downs, making fun of another, invading personal space, 

spreading rumors, and intimidation, will not be tolerated.  
● Cell phones should be turned in to the homeroom teacher for grades 6-8. 
● Possession of any weapon or device or instrument that could be used as a weapon is prohibited.   
● Possession of alcohol or any illegal drug is prohibited. 
● Students may not forge the name of anyone. 
● Students may not deface any property. 
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● Students are expected to cooperate with teachers.  Students may not challenge teachers when being 
disciplined.   

BULLYING POLICY 

As a member of the body of Christ and the St. Peter School Catholic School community, each student has the right 
to be treated with dignity.   No student has the right to treat another in a way that is hurtful to the mind or the 
body.   Bullying is a behavior that is aggressive and is repeated.   Bullying can take many forms.  Below are some 
examples but are not limited to what has been listed: 

● Name calling/teasing  
● Taking another student’s property 
● Invading personal space 
● Participating in spreading rumors or gossip 
● Hitting, pushing, biting 
● Drawing unkind pictures 
● Disrespect to another person’s belongings 
● Falsely accusing another student 
● Writing or passing unkind notes 
● Use of technology, social media, or any other sort of electronic medium that is disrespectful, hurtful, 

vulgar, and/or threatening 
● Intimidation 
● Negative gestures and/or facial expressions 
● Retaliation 

If a student feels they are being bullied or harassed in any way, they should tell the closest faculty or staff member.    

UNACCEPTABLE BEHAVIORS 

A student’s behavior is unacceptable if it interrupts the learning environment, does not follow school rules, or is 
disrespectful to a teacher or any adult.   If a student exhibits any of these behaviors, the parent will be contacted, and 
an improvement plan will be formed with the parent.   If a student continues the behavior another conference will 
occur with the principal where the student’s continued attendance at St. Peter will be discussed.   
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All students and families enrolled at St. Peter Catholic School are bound 
by the policies of this handbook as agreed to by receipt of parental 
signature upon registration.   Anything not covered in this handbook will 
be handled at the discretion of Administration.  In addition, 
Administration reserves the right to amend this handbook at any time.   
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